
Google Instructions – On a Laptop 

Step 1 – Open a Web browser 

9ȄŀƳǇƭŜǎ ōŜƭƻǿΥ 

aƛŎǊƻǎƻƊ 9ŘƎŜ LƴǘŜǊƴŜǘ 9ȄǇƭƻǊŜǊ DƻƻƎƭŜ /ƘǊƻƳŜ {ŀŦŀǊƛ CƛǊŜŦƻȄ 

Step 2 – Search for Google Classroom 

¦ǎƛƴƎ ŀ ǎŜŀǊŎƘ ŜƴƎƛƴŜ ǎǳŎƘ ŀǎ .ƛƴƎ ƻǊ DƻƻƎƭŜ ǎŜŀǊŎƘ ΨDƻƻƎƭŜ /ƭŀǎǎǊƻƻƳΩ 

 

 

 

 

 

hǊ ȅƻǳ Ŏŀƴ ǘȅǇŜ ǘƘƛǎ ¦w[ ƛƴ ŀǘ ǘƘŜ ǘƻǇΥ 

ŎƭŀǎǎǊƻƻƳΦƎƻƻƎƭŜΦŎƻƳ  

Step 3 – Logging into Google Classroom 

 

 

 

 

 

 

 

 

¢ƘŜƛǊ ƭƻƎƛƴ ŘŜǘŀƛƭǎ ŀǊŜ ƛƴ ǘƘƛǎ ŦƻǊƳŀǘ ŬǊǎǘƴŀƳŜǎǳǊƴŀƳŜϪƻƴƭƛƴŜΦǎŎƘΦƛƳΦ ¢ƘŜȅ ǎƘƻǳƭŘ ƪƴƻǿ ǘƘŜƛǊ ǇŀǎǎǿƻǊŘ ōǳǘ ƛŦ 

ƴƻǘ ȅƻǳ Ŏŀƴ ŎƻƴǘŀŎǘ ǎŎƘƻƻƭ Ǿƛŀ ǘƘŜ ƻŶŎŜ ǘƻ ƎŜǘ ƛǘ ǊŜǎŜǘΦ  

/ŀƭƭΥ умммлл 

9ƳŀƛƭΥ wD{9ƴǉǳƛǊƛŜǎϪǎŎƘΦƛƳ 



Step 4 – Accessing Google classroom  

 

 

 

 

 

 

 

 

¸ƻǳ ǎƘƻǳƭŘ ǎŜŜ ŀƭƭ ǘƘŜ ŎƭŀǎǎŜǎ ǘƘŀǘ ƘŀǾŜ ōŜŜƴ ŀǎǎƛƎƴŜŘΦ ¢ƘŜǊŜ ƛǎ ŀƭǎƻ ŀƴ ƻǇǝƻƴ ǘƻ Ƨƻƛƴ ŀ ƴŜǿ ŎƭŀǎǎΣ ŎƻŘŜǎ ǎƘƻǳƭŘ 

ōŜ ƎƛǾŜƴ ǘƻ ǎǘǳŘŜƴǘǎ ōȅ ǘƘŜƛǊ ǘŜŀŎƘŜǊΦ  

Step 5 – Individual classes  

¢Ƙƛǎ ƛǎ ǘƘŜ ǎǘǊŜŀƳ ǿƘŜǊŜ ǘŜŀŎƘŜǊǎ Ŏŀƴ 

Ǉƻǎǘ ƛƳǇƻǊǘŀƴǘ ƳŜǎǎŀƎŜǎΦ  

¢ƘŜ Ψ¦ǇŎƻƳƛƴƎΩ ōƻȄ ǿƛƭƭ ǎƘƻǿ ŀƴȅ 

ŘŜŀŘƭƛƴŜǎ ŦƻǊ ȅƻǳǊ ǿƻǊƪΦ  

 

 

 

 

 

¢Ƙƛǎ ƛǎ ǘƘŜ ŎƭŀǎǎǿƻǊƪ ǇŀƎŜ ǿƘŜǊŜ ȅƻǳ 

Ŏŀƴ ǎŜŜ ǿƻǊƪ ǎŜǘ ōȅ ǘŜŀŎƘŜǊǎΦ  

¢ƘŜȅ Ƴŀȅ ǎǇƭƛǘ ǿƻǊƪ ƛƴǘƻ ǘƻǇƛŎ ǿƘƛŎƘ 

ȅƻǳ Ŏŀƴ ǎŜŜ ƻƴ ǘƘŜ ƭŜƊΦ  



Step 6 – Completing work 

{ƻƳŜ ǘŀǎƪǎ Ƴŀȅ ǊŜǉǳƛǊŜ ȅƻǳ ǘƻ ƳŀƪŜ ŀ ǿƻǊŘ ŘƻŎǳƳŜƴǘ ƻǊ ǎƭƛŘŜǎƘƻǿΦ ¸ƻǳ ŀǊŜ 

ŀōƭŜ ǘƻ ŀŎŎŜǎǎ ǘƘŜƴ Ǿƛŀ ǘƘŜ ф ǎƳŀƭƭ Řƻǘǎ ŀǘ ǘƘŜ ǘƻǇ ǊƛƎƘǘ ƘŀƴŘ ǎƛŘŜΦ  

¢ƘŜǊŜ ƛǎ ŀƭǎƻ ŀ Ƴŀƛƭ ŦŜŀǘǳǊŜ ȅƻǳ Ŏŀƴ ǳǎŜ ǘƻ ŀǎƪ ǘŜŀŎƘŜǊǎ ŦƻǊ ƘŜƭǇ ƛŦ ȅƻǳ ƎŜǘ 

ǎǘǳŎƪΦ  

 

  

Step 7 – Submitting work 

hƴŎŜ ȅƻǳ ƘŀǾŜ ŎƻƳǇƭŜǘŜŘ ȅƻǳǊ ǿƻǊƪ ȅƻǳ ǿƛƭƭ ƴŜŜŘ ǘƻ ǎǳōƳƛǘ ƛǘΦ ¸ƻǳ Ŏŀƴ ŀŘŘ ȅƻǳǊ ǿƻǊƪ ƛƴ ŀƴŘ ǿƘŜƴ ǎǳōƳƛǧŜŘ 

ŎƭƛŎƪ ΩaŀǊƪ ŀǎ /ƻƳǇƭŜǘŜΩΦ   

¸ƻǳ Ŏŀƴ ŀƭǎƻ ǿǊƛǘŜ ŀ ǇǳōƭƛŎ ŀƴŘ ǇǊƛǾŀǘŜ ƳŜǎǎŀƎŜ ǘƻ ǘƘŜ Ŏƭŀǎǎ ŀƴŘ ǘŜŀŎƘŜǊΦ  

Other Devices  

hƴ ŀ ǘŀōƭŜǘ ƻǊ ǎƳŀǊǘ ǇƘƻƴŜ ȅƻǳ Ŏŀƴ ŀŎŎŜǎǎ ƎƻƻƎƭŜ ŎƭŀǎǎǊƻƻƳ Ǿƛŀ ǘƘŜ ƛƴǘŜǊƴŜǘ ƛƴ ŀ 

ǎƛƳƛƭŀǊ ǿŀȅ ǘƻ ƭƛǎǘŜŘ ŀōƻǾŜ ƻǊ ŘƻǿƴƭƻŀŘ ǘƘŜ DƻƻƎƭŜ ŎƭŀǎǎǊƻƻƳ ŀǇǇ ŀƴŘ ƭƻƎƛƴ ǳǎƛƴƎ 

ǘƘŜ ǎŀƳŜ ŘŜǘŀƛƭǎ ŘƛǎŎǳǎǎŜŘ ƛƴ ǎǘŜǇ оΦ 

hƴŎŜ ƭƻƎƎŜŘ ƛƴ ǘƘŜ ŎƭŀǎǎŜǎ ǎƘƻǳƭŘ ŀǇǇŜŀǊ ŀǎ ǎƘƻǿƴΦ .ȅ ŎƭƛŎƪƛƴƎ ƻƴ ŀ Ŏƭŀǎǎ ȅƻǳ Ŏŀƴ 

ǾƛŜǿ ǘƘŜ ǎǘǊŜŀƳ ŀƴŘ ŎƭŀǎǎǿƻǊƪΦ  

  


