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Legal responsibility for ensuring that their children attend school rests with parents and it should be noted in this connection that
“parent”, as defined in the Education Act 2001, includes any person who has parental responsibility for a child and any person
with whom a child is living and who has care of the child.

Section 24(1) of the 2001 Act states that “it is the duty of the parent of every child of compulsory school age to cause him to
receive suitable education, either by regular attendance at school or otherwise” and the Department is required to enforce this
duty.

“Suitable education” is defined in the Act as “efficient full-time education suitable to [a child’s] age, ability and aptitude and to
any special educational needs he may have.”

In the case of registered pupils, section 29(1) of the 2001 Act states that “if any child of compulsory school age who is a
registered pupil at a school fails to attend regularly at the school, the parent of the child is guilty of an offence and liable on
summary conviction to a fine not exceeding £1,000”.

Parents wishing to apply for leave should consider whether the request is for exceptional circumstances. In the cases of
applications for leave for the purpose of a holiday please be aware the legal position is clear. Leave of absence for holiday
purposes is not an entitlement and is entirely at the discretion of a child’s headteacher.

Full name of student(s): Form(s):

Purpose of the absence:

Please explain why this absence is required in term-time:

First Date of Absence: Last Date of Absence:

Total Days Requested:

No. of days already requested this school year:

Parent/Carer email address:

Signed: Date Requested:
Parent/Carer
Authorised
Headteacher Signature: Authorised Date
Not Authorised

Headteacher Signature: Reason




